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Al Yamamah University

Policy on Conflict of Interest

General:

Al Yamamah University expects its employees to maintain the highest ethical standards
whenever the interests of the university are involved. To that end, employees of the university
must not allow any personal or outside interest to interfere with their duties and responsibilities
to the university. Employees must not use their positions or knowledge gained at the university
to influence decisions improperly for their personal advantage or for the advantage of their
relatives, household members, or friends.

Even the appearance of a conflict of interest should be avoided. Any arrangements or
relationships that may entail an employee’s potential, actual or perceived conflict of must be
disclosed, reviewed and managed pursuant to the requirement of this policy.

Scope
All employees in Al Yamamah University, including faculty members, administrative and support
staff and student workers. This policy also applies to part-time or contractual positions.

Responsibilities
Individual members of Al Yamamah University shall be personally responsible for disclosing any
potential conflicts of interest as detailed below.

Definitions
a. “Conflict of Interest”:

“A conflict of interest refers to a situation in which

(1) The employee’s personal interest may affect, or may reasonably have the appearance
of affecting, the employee’s judgment in performing a university-related
responsibility; or

(2) The employee has the opportunity, or appears to have the opportunity, to influence
the university’s decision in ways that could lead to personal advantage to the
employee or the employee’s relative or household member.”

b. “Personal Interest”
“Personal interest is broadly construed to mean an employee’s personal financial,

business or professional interest in a familiar or other interpersonal relationship.”
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“Financial Interest”

“A financial interest is broadly construed to include:

(1) The receipt of wages, payment or other consideration of any kind for services
performed (for example, fees, honoraria, gifts, or in-kind payments);

(2) Intellectual property rights (for example, patents, copyrights, royalty income, or the
right to receive future royalties); or

(3) Ownership or equity interests or entitlement to such interest in publicly traded or
non-publicly traded business (for example, stock, stock options, partnership interests,
and convertible debt but excluding interests in publicly-traded mutual funds or other
investment vehicles where the individual investors has no control over the selection
of the holdings)”.

“Relative” and “Household Member”

For the purpose of this policy, an employee’s relative includes for example an employee’s
spouse, registered domestic partner, parent, child, sibling, grandparent, grandchild,
stepparent, parent-in-law, sibling-in-law, aunt, uncle, niece, nephew or first cousin. A
household member includes any person who lives in the same household as the

employee.

The Obligation to Disclose Conflict of Interest

An employee must disclose a conflict of interest in advance of becoming involved in any situation
that may create or may have the appearance of creating a conflict of interest or immediately
upon discovery of current or recent involvement in such a situation.

Whether a conflict of interest is present often depends on careful consideration of the facts and
circumstances of the particular situation. The employee is expected to recognize situations that
may create or may have the appearance of creating a conflict of interest in order to ensure that
the university is able to review and manage such situations. Although not an exclusive list,
examples of possible conflict of interest that should be disclosed under this policy include:

A. Participating in any negotiation or transaction between the university and an entity in

which the employee or the employee’s relative or household members has a personal,
managerial or financial interest.
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Conducting business for or on behalf of the university with an individual or entity in which
the employee or the employee’s relative or household member has a personal,
managerial or financial interest.

Maintaining a paid external consulting, business or employment relationship with a
supplier or vendor of the university.

. Competing with the university for business, whether as an individual or as an employee
of another entity.

Competing with other external vendors for university business, whether as an individual
or as an employee of another entity.

Accepting personal gifts or special favors from third parties (either individuals or entities)
that provide, or seek to provide, services or supplies to the university. This does not
include occasional gifts of nominal or modest value or isolated invitations to lunch or
dinner.

. Soliciting personal gifts or special favors from third parties (either individuals or entities)
that provide or seek to provide services or supplies to the university.

Endorsing or authorizing the endorsement of any product or service on behalf of the
university.

Conditioning an actual or potential business relationship with the university on a
charitable gift or contribution to the university.

Supervising or evaluating the work of a relative or household member or participating or
otherwise being involved in the performance evaluation of or a personnel decision or
recommendation regarding a relative or household member.
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K. Teaching a class in which a relative, household member or employee who is supervised
by the teacher is a student, serving as an academic advisor to a relative or household
member, or participating or otherwise being involved in admissions, financial aid, or other
academic or service-related decisions relating to a relative, household member, or an
employee who is supervised by the individual.

L. Conflict of interest in research (sponsored research) is also applied for this policy.

Conflict of interest may arise when a faculty member’s personal interests interfere with
their responsibility to the university. The key factors in avoiding ethical and legal conflict
of interest are personal responsibility and integrity. Al Yamamah University expects all
faculty members to conduct their outside professional activities in a manner that reflects
well on themselves, their profession, and the university. The principal means for
managing potential conflicts of interest involves prior disclosure and a dialog between a
faculty member and their dean.

M. Unauthorized use of university resources outside of the scope of the individual’s
employment. For more information, please see the university’s policy governing the use
of university resources.

Employees are expected to use their good judgment to determine when a conflict of
interest exists that should be disclosed. Any doubt should be resolved in favor of
disclosing the conflict of interest under this policy.

The university may require employees in designated positions to complete and submit
a conflict of disclosure statement. An employee may report a possible conflict of
interest of another employee under this policy. Any such report should be made in good
faith. The university prohibits retaliation against an employee who makes a report in
good faith of another employee’s possible conflict of interest under this policy.

Process for Disclosure

The employee should disclose the conflict of interest to the employee’s immediate supervisor. In
the alternative, the employee may disclose the conflict of interest to a department manager, a
dean, a vice president, or Human Resources. The disclosure should be sufficiently detailed and
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timely to allow accurate and objective evaluation before making commitments or initiating
activities that create conflicts of interest. The information provided in the disclosure must be
accurate and must not be misleading.

All disclosed conflicts of interest should be reported by the recipient of the employee’s disclosure
to General Directorate of Finance and administrative affairs and the vice president.

In the case of a disclosed conflict of interest involving a vice president, the disclosed conflict of
interest should be reported to the President.

Review and Management of Conflicts of Interest

Employees are expected to cooperate in the new review and management of all conflicts of
interest.

In reviewing a conflict of interest, a situation will be determined to be:

e Permitted as is, because the disclosed information does not represent a conflict of
interest; or

e Prohibited due to the nature of the conflict of interest and/or the inability to
appropriately manage the conflict of interest; or

e Permitted, contingent upon the implementation of one or more recommendations to
manage the conflict of interest.

Non Compliance

Failure to comply with this policy may result in corrective action, as appropriate under the
circumstances. Failure to comply includes but is not limited to failure to disclose conflicts, failure
to review and manage conflicts as required under this policy, and failure to abide by any condition
imposed in managing a conflict. The corrective action may range from verbal warnings up to and
including termination from employment.
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Disclosure Statement (to be filled-in by YU’ employees)

Employee Name:

- I have read and understand the Conflict-of-Interest policy: Yes No
- I have an activity, interest, investment, or relationship that should be brought
to the attention of management pursuant to the policy. Yes No
Employee Signature: Date:

Exception
The University-Council reserves the right to decide any situation/ circumstances outside the

conditions stated in this policy.

Authorization
The policy was authorized by:

—

University President Date
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